
 
 
 

 
Request for Proposals 
 
Green Building United is seeking a consultant to execute the City Energy Project Assessment 

Methodology for Energy Code Compliance in Medium to Large Cities (CEP Assessment.)  

 
The 4-phase, 6-month assessment of energy code compliance among commercial buildings in the City 
of Philadelphia will result in an improvement plan with action items to increase the rate of 
compliance. The consultant will work directly with Green Building United as the project manager and 

in partnership with the City of Philadelphia’s Department of Licenses and Inspections (L+I).  
 
Responses to this request must be received no later than COB on Friday, July 27.  

 

About Green Building United 
 

Founded in 2002, Green Building United (formerly Delaware Valley Green Building Council/DVGBC) is 
an independent 501(c)(3) nonprofit organization. Our mission is to foster transformative impact in our 
communities through green building education and advocacy, and our vision is a sustainable, healthy, 

and resilient built environment for all. Through education, advocacy, and strategic initiatives, Green 
Building United informs and engages individuals and organizations to transform the way buildings are 

designed, built, and operated to better serve all communities. 

 

Project Background and Goals 

 
With the recent passage of the 2018 International Energy Conservation Code (IECC) in Philadelphia for 
non-residential buildings, the Sustainable Development Fund has granted funds to Green Building 

United to ensure a smooth transition to this updated code edition. Green Building United will fulfill 
the goal of this grant through completion of the CEP Assessment and by hosting a series of 

roundtables and educational opportunities for its member community of architects, engineers, 
developers, contractors, owners and managers, and code officials. The results of the CEP Assessment 
will assist with identifying common areas of non-compliance to better target trainings and facilitate 

communication between the design and construction communities and code officials. In addition, the 
results will provide L+I with actionable items to improve energy code enforcement and help the City of 

Philadelphia realize the full potential for energy and carbon savings. 
 

To accommodate the needs and capacity of L+I and the scope of Green Building United’s grant, the 
CEP Assessment will be modified in the following ways: 

- Limit project samples to commercial buildings only, as defined by the International Codes 

Council, that are meeting current energy code (2009 IECC) 
- Include 25 project samples (p. 11-13 of CEP Assessment) 

- Follow the truncated 6-month schedule (p. 14-17 of CEP Assessment) 
- Pursue the third-party evaluation approach (p. 22-23 of CEP Assessment)  

 

http://www.cityenergyproject.org/wp-content/uploads/2017/11/CEP-EC-Assessment-Methodology_Final_2017.pdf
http://www.cityenergyproject.org/wp-content/uploads/2017/11/CEP-EC-Assessment-Methodology_Final_2017.pdf


In addition to the above modifications to the CEP Assessment as outlined, we welcome any 
modifications to the scope that do not jeopardize the goal of the final product. Applicants should 
include a short reasoning alongside any modifications made to the scope.  

 
Deliverables (details p. 16-17 of CEP Assessment)  
 

 Phase 1 | Months 1-2 | 10 new construction projects 

o Interview and evaluate energy code knowledge of internal staff 
o Assess the process for document submittal, plan review 
o Data collection and plan review submittal quality 

 Phase 2 | Months 1-2 | 15 new construction projects  

o Complete interview and process evaluation as needed 

o Data collection and plan review of approved plans 

 Phase 3 | Months 3-4 | Same 15 new construction projects from Phase 2  
o Interview and evaluate energy code knowledge of internal staff 
o Assess the process for inspections 

o On-site verification including scheduling inspections with owners/contractors 

 Phase 4 | Months 5-6  
o Final review of data culminating in a report that includes: 

 An estimated rate of compliance 

 Cumulative energy savings lost due to non-compliance 

 A plan for how the city can improve compliance that includes targeted training 

topics for the AEC community and suggestions to improve processes within 
L+I  

 
Green Building United expects contract work to begin by September 2018 and end by April 2019. The 

selected consultant will meet with Green Building United and L+I before beginning work on the 
assessment. The consultant is responsible for scheduling regular communications with Green 

Building United including in-person meetings, phone calls, and email communications.  
 

In addition to participating in kickoff meeting and in staff interviews, L+I staff will provide to the 
consultant a representative sample of plans to include in the study in Phases 1 and 2/3. Page 13 

provides an example of the kind of diversity that will be considered when selecting projects including 
a mix of sections of the energy code (envelope, lighting, HVAC, service water) as well as other features 
such as selected compliance path and building types.  

 

How to Submit a Proposal 
 
Responses should be emailed to Katie Bartolotta at kbartolotta@greenbuildingunited.org, by COB on 

Friday, July 27. The budget request should not exceed $30,000.  
 
The submission should include:  

 A description of the key qualifications of the consultant.   

 A work plan that incorporates the scope of services outlined in the modified CEP Assessment.  

 A task-based project budget indicating estimated costs for carrying out the proposed work, 
including personnel, materials, travel, and other necessary expenses.  

mailto:kbartolotta@greenbuildingunited.org


 A list of the names, titles, and roles of the key individuals who will contribute to the project. 

 Resumes of key individuals associated with the proposed project.  

 A minimum of three references with contact information (phone and email) for which the 

consultant has provided similar services to those specified in the RFP. 

 A summary and samples of the consultant’s work on similar projects.  

 
Please contact Katie Bartolotta, Policy and Program Manager at Green Building United at 
kbartolotta@greenbuildingunited.org with any questions by COB on Wednesday, July 25. You will 

receive a response within two business days.  

mailto:kbartolotta@greenbuildingunited.org

